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DESIGN CHANGE NOTICE

	Project
	
	DCN No.
	PROJ-DCN-ROLE-NNNN

	RIBA stage
	
	Date raised
	

	Origin
	☐ Client  ☐ Authority  ☐ Consultant  ☐ Contractor  ☐ Value engineering  ☐ Coordination
	Raised by
	



Description of the change
	



Reason
	



Affected information
	Disciplines
	☐ ARC  ☐ STR  ☐ MEC  ☐ ELE  ☐ PLU  ☐ FLS  ☐ LSC  ☐ INT  ☐ CIV

	Containers / sheets
	

	Review comments closed or raised (TRK-CMT)
	



Impact
	Construction cost (estimate)
	
	Programme (days)
	

	Consultant fee
	☐ No  ☐ Yes: services variation TRK-VO no. ____
	Authority re-approval
	☐ No  ☐ Yes: TRK-NOC no. ____

	MIDP plan change
	☐ No  ☐ Yes: ChangeID ____
	Sustainability credit affected
	☐ No  ☐ Yes



Decision
	Decision
	☐ Approved   ☐ Rejected   ☐ Deferred
	Implemented in (transmittal / revision)
	



	Role
	Name
	Signature
	Date

	Prepared by (discipline lead)
	
	
	

	Checked by (lead design consultant)
	
	
	

	Decided by (client or project director)
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