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	Version
	Date
	Change

	V0.1
	2026-11-04
	First issue: closes audit res-026 §1.3 "Software & content licence /​ credential register" and the licence part of rows G114 (Uniclass licence) and G213 (font licence) + cross-doc pointer pass (BBM-STD-87 SensitivityClass for the vault)



1 Purpose, owner and boundary
One register of every software, content, data and publication licence the office relies on, and of where each credential is held. It replaces scattered entitlement notes: BBM-STD-51 §5 keeps its rights rules and points here for the records. The rights steward (named in the Directory) keeps the register; the office director approves new licences and renewals; the IT owner holds credentials.
The register holds no prices, no licence keys, no passwords, tokens or activation codes. Commercial terms stay in the signed instrument in the controlled contracts store; the register links to it.
2 Register fields
	Field
	Content

	LicenceID
	Stable ID (LIC-nnn)

	Asset
	Product, content library, dataset, font, standard or publication; edition/​version

	Type
	Software /​ content (families, materials, details) /​ data (classification tables, dictionaries) /​ publication (standards PDFs) /​ service (CDE, cloud, AI)

	Provider and instrument
	Licensor and licence instrument name/​version (EULA, subscription terms, content licence, publisher terms) with link to the stored signed copy

	Owner
	Accountable office function

	Licence terms
	Named-user /​ device /​ concurrent /​ site; permitted uses; territory; offline or cloud; transfer and termination limits

	Seats
	Number held and allocation record reference (who uses which seat sits in the Directory, not here)

	Term and renewal date
	Start, end, renewal date, notice period; reminder owner

	Dependent standards
	IDs of office standards that rely on it, e.g. BBM-STD-73 (automation tools, add-ins), BBM-STD-80 (renderers, imagery), BBM-STD-92 (AI services), BBM-STD-91 (Revit, Dynamo, AutoCAD releases), BBM-STD-72 (classification tables), BBM-STD-66 /​ BBM-STD-67 (fonts)

	Redistribution rights
	Yes /​ No /​ Conditional, with the clause reference: may it be shared with clients, consultants, contractors or the public? Inside project models?

	Credential custody
	Name of the entry in the office password manager and its custodian; never the secret itself

	Evidence
	Link to proof of purchase/​subscription and installation record

	State and review date
	Active /​ Expiring /​ Expired /​ Retired; next review date



3 Redistribution rules
	Asset type
	Default rule unless the instrument says otherwise

	Standards PDFs (ISO, BSI, other paid publications)
	Licensed readers only, in the controlled standards store; cite and paraphrase in office standards; never copy paid text or send the PDF to clients or consultants

	Free official publications (authority codes, circulars, open buildingSMART specifications)
	May be linked; copies follow the publisher's terms; the official URL and check date are kept in the BBM-STD-51 edition register

	Third-party content (families, materials, textures, fonts, imagery)
	Internal use only until the register shows redistribution "Yes" for the exact item and recipient; a software seat does not authorise redistribution of a content library

	Classification tables (e.g. Uniclass)
	Use and embed codes per the publisher's licence for the adopted release, recorded here and in BBM-STD-72

	Fonts (including Arabic-capable fonts for authority drawings)
	Embedding in PDFs and sharing in native files only where the font licence allows; licence entry and file hash recorded before the font enters a template

	Office-authored content and model IP
	Shared per the appointment's licence terms; the appointment wins over this table



4 Credential custody
Credentials (passwords, licence keys, API keys, tokens, activation codes, service-account secrets) are never written in documents, registers, models, scripts, prompts, emails or chat. They are held only in the office password manager, in a vault restricted to the named custodians. The register names the vault entry, not its value. A credential found anywhere else is treated as exposed: rotate it, remove the copy and record the incident under BBM-STD-87 §4. The password-manager vault and any export of it are SensitivityClass Restricted (BBM-STD-87 §2). Leavers lose vault access the same day; shared credentials they knew are rotated.
5 Review cycle
	Trigger
	Action

	Monthly
	Rights steward checks renewal dates due within 90 days and alerts the owner

	Renewal or new licence
	Director approval; register row updated before the licence is used

	Change of terms, provider or product version
	Re-check redistribution and dependent standards; notify their owners

	New Revit major or release leaving support
	Update with the BBM-STD-91 lifecycle review

	Every 12 months
	Full review of all rows, seat use against allocation, retired items

	Expiry or revoked access
	Hold the affected new use; retention of existing records follows BBM-STD-90, not immediate deletion



6 Acceptance
	Check
	Evidence

	Completeness
	Every tool in BBM-STD-91 and BBM-STD-73, every AI service in BBM-STD-92 and every standards subscription has a row

	No secrets
	Search of the register and standards set finds no key, password or token

	In date
	No Active row past its end date; renewals due within 90 days have an owner action



References
•  ISO/IEC 27001:2022 + Amd 1:2024 (access control, supplier relationships, secret authentication information): https://committee.iso.org/standard/82875.html, checked 2026-11-04.
•  ISO 19650-5:2020 (security-minded approach to information management): https://committee.iso.org/standard/74206.html, checked 2026-11-04.
•  NBS Uniclass 2015 downloads and licence terms (July 2026 release): https://uniclass.thenbs.com/download, checked 2026-11-04.
•  Autodesk support lifecycle and previous versions (licence and download availability per release): https://www.autodesk.com/support/account/manage/versions/support-lifecycle, checked 2026-11-04.
•  Office interfaces: BBM-STD-51 §5, BBM-STD-73, BBM-STD-80, BBM-STD-92, BBM-STD-91.
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